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Effective January 1, 2026
To request a key fob for access to the Ivy Tech Fitness Center, individuals must complete the following steps:
1. Obtain this form from either the Fitness Center, Business Office or online at www.ivytech.edu/wellandfit.
2. Complete the Fitness Center Waiver and Release of Liability (available at fitness center, Business Office, and online).
3. Fill out the top portion of this form.
4. Take the completed form to the Fitness Center to receive a stamp of approval. 
5. Present the completed and stamped form at the Business Office to obtain a key fob.
6. The key fob will be issued by the Business Office.
Fees:
· Students: No charge for a new key fob.
· Employees and community members: $5 fee for a new key fob.
· Lost key fobs: $5 replacement fee for all users.
Key Fob Expiration and Updates:
· Student and community member key fobs must be updated at the end of each semester.
· Employee key fobs expire upon termination of employment.
Please allow up to 72 hours from the date of payment for key fob activation.
Requester Completes this Section:
Name:  ____________________________________________________
     Ivy Tech Student            Ivy Tech Employee          External/Community Member
Check one
C Number: ____________________  Date: _______________________
Email: _____________________________________________________
        New Card             Replacement Card              Renewal of Card
    Check one

Fitness Center Completes this Section: Fitness Center Stamp







Fitness Center Stamp 
Confirming a Waiver & Release of
Liability is on File in the Fitness
Center

Business Office Completes this Section:Business Office Stamp








Swipe Card or FOB Number: __________
First 5 digits on back of FOB
    $5 collected from Requester
Check, Cash or Credit Card.  Not Required if Renewal
Cash codes LMFE-Employee; LMFF-External/Community members    
     Form Scanned to Director of Fitness
Center and Public Safety (Originals placed in Fitness Center mailbox)
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