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• a structured environment that  
enhances learning.

• an experienced instructor to explain 
and apply concepts.

• an opportunity to network and 
share experiences.

In addition, you can earn 3.5 
continuing education units (CEUs) for 
completing this course.

September 22 - November 24

Tuesdays

5:30pm to 8:30pm 

4100 Building 

Instructor: Leigh A. Slosek, SPHR

Non-Member 

Cost: $975 

(Includes $425 in course materials) 

SHRM Member 

Cost: $900 

(Includes $425 in course materials) 
Center for Workforce Development 

SHRM
HR certification

If you’ve been planning to earn your 
PHP or SPHR designation, now is the 
time to enroll in our updated and 
expanded HRCI exam preparation 
course based on the SHRM Learning 
System. Ivy Tech offers this program in 
partnership with the Society for 
Human Resource Management 
(SHRM). The curriculum, designed by 
subject matter experts, covers the 2007 
HRCI body of knowledge and includes 
application exercises that develop 
specific competencies and decision-
making skills. As a certification 
preparation program, it consistently 
beats the national pass rate. By 
enrolling in our classroom-based 
format, you get: 

FEES	  
Fees for continuing education courses 
vary and are based on the costs of 
the courses, supplies, and materials.  
NOTE: Credit courses require a $50 
Technology Fee paid once per semester.  
The College reserves the right to cancel 
classes due to insufficient enrollment, 
and in that case, fees are refunded in full. 
 
TEXTBOOKS	  
If your class requires a textbook, please 
check with the campus bookstore 
before your first class to get your books.  

You may go to the website at http://
www.bkstr.com/webapp/wcs/stores/
servlet/StoreCatalogDisplay?langId=-
1&storeId=21904&catalogId=10001, 
to check on hours of operation, book 
return, policies, and selling used books. 
 
HOW TO REGISTER	  
Please complete the Course Enrollment 
Form contained herein and send 
with check or P. O. information to 
Ivy Tech Community College	  
1638 Production Road	  
Jeffersonville, IN  47130	

You may register by telephone or stop by 
the office. For additional Information, 
please call 812.288.0810.
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Human Resources/
Management 
shrm essentials

The SHRM Essentials of Human 
Resource Management Certificate 
Program is an introductory course 
offering a comprehensive overview of 
human resource roles and 
responsibilities. It gives participants 
critical knowledge to help reduce 
potentially costly lawsuits and improves 
their ability to handle challenging HR 
issues. This course is ideal for those 
who are just starting out in the human 
resources profession, or those who are 
looking for an effective way to boost 
their employee management skills. 12 
contact hours

Six topics are covered in one book for 
easy reference:

1. Human Resource Management 
2. Employment Law 
3. Recruitment and Selection 
4. Compensation and Benefits 
5. Employee Development  
6. Performance Management 

 
October 15 - November 5 

Thursdays 

5:30 to 8:30pm 

4100 Building Room A11 

Cost: $495
Center for Workforce Development

REAL ESTATE 
SALES

The Real Estate Sales course and the 
Real Estate Brokers course prepare you 
for the new and exciting careers in the 
Real Estate business. Areas covered 
include licensing law; terminology; 
math and financing; ethics; property 
valuation; contracts; deeds and 
documents; planning and zoning; 
settlement procedures; taxes and 
assessment; and property management. 
Both courses are designed to prepare 
you for the examination offered by the 
Indiana Real Estate Commission.

(The college closely observes the rules 
and regulations of the Indiana Real 
Estate Commission. Attendance is 
mandatory.)

September 1 - November 12 

Tuesdays and Thursdays

6:30 – 9:00pm

Building: Jeffersonville Annex

Room: J102

Instructor: Barb Sander

Cost: $325 (including $40 technology 
fee)
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CENTER FOR LEADERSHIP 
EXCELLENCE
The Center for Leadership Excellence 
brings together professionals in a 
collaborative, innovative environment 
designed to develop future leaders and 
improve the skills of those already in 
leadership positions. The Center’s six-
month training program includes 
classroom instruction and supplemental 
assignments geared towards each 
student’s individual needs and 
experience. Classes meet twice 
monthly for four hours, and graduates 
are encouraged to stay connected 
through quarterly follow up sessions. 

Whether you are a professional seeking 
to improve your leadership skills, or a 
manager looking for meaningful 
training for your employees, the Center 
for Leadership Excellence can help 
you. The cost to enroll is just $2,500 
per person.

It brings together professionals in a 
collaborative, innovative environment 
designed to develop future leaders and 
improve the skills of those already in 
leadership positions. The Center’s six-
month training program includes 
classroom supplemental assignments 
geared towards each student’s 
individual needs and experience.

Melissa Speck  
Director of Center for Leadership 
Excellence  
812.542.6818  
or email: mspeck1@ivytech.edu 
Center for Workforce Development

CONTACT

To register please contact 

Luisa Bascur 

Office of Workforce and Economic 
Development 

812.288.0814 

email: lbascur@ivytech.edu, 

or fax your completed registration

form to 812.288.0617.

 
REQUIRED TEXTS FOR SALES AND 
BROKERS:

Modern Real Estate Practice, 17th 
edition

Study Guide for Modern Real Estate 
Practice, 17th edition

Mastering Real Estate Math, 7th 
edition
Center for Workforce Development 
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Class Date & Time Class

1 Tuesday
July 21
8:00 a.m. - Noon

Emergenetics
Emergenetics is a profiling instrument based 
on scientific research that demonstrates how 
individuals’ genetic predispositions for certain 
thoughts and actions can change as a result of 
social and environmental factors.

2 Tuesday
August 4
8:00 a.m. - Noon

Leadership Challenge 
The Leadership Challenge® is a leadership 
development program. Approaching 
leadership as a measurable, learnable, and 
teachable set of behaviors, this proven 
leadership model proclaims Leadership Is 
Everyone’s Business.

3 Tuesday
August 18
8:00 a.m. - Noon

Team Building and Dynamic Teams 
Learn how to create effective teams by 
understanding others and using your unique 
skills to help them succeed. You’ll gain insight 
into capitalizing on your leadership strengths 
and becoming the type of leader others want 
to follow.

4 Tuesday
September 1
8:00 a.m. - Noon

Strategic and Tactical Goal 
Setting 
Measurement is vital to success, and great 
leaders know how to analyze and implement 
successful strategic goals. You’ll learn 
pragmatic approaches that will help you better 
understand corporate, business and functional 
strategies.

5 Tuesday
September 15
8:00 a.m. - Noon

Negotiations and Conflict 
Resolution 
Examine the fine art of negotiation and learn 
how to become a more skilled, powerful and 
successful negotiator.

LEADERSHIP EXCELLENCE PROGRAM CURRICULUM
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LEADERSHIP EXCELLENCE PROGRAM CURRICULUM

Class Date & Time Class

6 Tuesday
September 29
8:00 a.m. - Noon

Time Mastery and Decision Making 
Learn how to manage your time and make 
effective decisions.

7 Tuesday
October 13
8:00 a.m. - Noon

Ethical Decision Making in 
Leadership 
Learn what leaders in all sizes and types of 
organizations need to know through readings 
and case studies on ethics in the workplace.

8 Tuesday
October 27 
8:00 a.m. - Noon

Leadership through History 
Through a review of some of history’s most 
compelling events and people, you’ll better 
understand some keys factors that lead to 
success in leadership.

9 Tuesday
November 10
8:00 a.m. - Noon

Presentation Skills 
Leaders need to know how to respond when 
the spotlight is on them. Through an overview 
of oral and written presentation and media 
relations skills, you’ll be ready when the focus 
is on you.

10 Tuesday
November 17
8:00 a.m. - Noon

INDIVIDUAL DEVELOPMENT PLAN 
Use the Leadership Practices Inventory to 
determine your skill level. By utilizing feedback 
from your coworkers, supervisors and direct 
reports, you’ll develop a take to work plan to 
continue your leadership skill development.

11 Tuesday
November 17
Noon - 1:00 p.m.

GRADUATION LUNCHEON
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PRINCIPLES OF HOME 
INSPECTION
This course will provide you with the 
background to enter the home 
inspection field.  You will learn about 
the principles of home systems and 
standards to include; exterior, structure, 
interiors, electrical, heating, air-
conditioning, plumbing, and 
appliances.  This course meets Indiana 
State requirements for pre-licensing 
education to become a licensed home 
inspector. 

September 14 - December 16 

Mondays and Wednesdays

6:00 – 9:00pm

Jeffersonville Annex

Room J102

Cost: $1,450 (Textbook not included) 

CONTACT

To register please contact  
Troy Clampitt 

Office of Workforce and Economic 
Development 

812.288.0824 

email: tclampit@ivytech.edu, 

or fax your completed registration 
form to 812.288.0617. 
Center for Workforce Development 

LANGUAGE
SPANISH FOR HEALTHCARE

“Workplace Spanish® for Health Care” 
was designed for a broad audience of 
medical professionals including 
doctors, nurses, technicians, and 
administrative associates to improve 
communication with Spanish-speaking 
patients and their families.  It will help 
you start speaking relevant Spanish 
quickly, without a long learning curve.
The 52-page manual & audio CD 
contains over 700 of the most 
frequently used health care terms & 
expressions with translations & easy 
pronunciations. No grammar to learn - 
no verbs to conjugate - no prior Spanish 
necessary. 

October 16 - November 6

Fridays

10:00 a.m. – 12:00 pm

Building: Jeffersonville Annex

Room: J102

Cost: $179

CONTACT 

To register please contact 
Luisa Bascur 

Office of Workforce and Economic 
Development 
812.288.0814 

email: lbascur@ivytech.edu, 

or fax your completed registration 
form to 812.288.0617
Center for Workforce Development
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sign language
Beginning American sign 
language

“Signing is a beautiful and necessary 
communication skill for those who 
work with the hearing impaired. Learn 
the manual alphabet and single word 
signs, and then incorporate them into 
sentences to develop a sense of the 
flow and rhythm. Signing also may be 
used to complement verbal 
communication with children with 
developmental delays, stroke patients 
and those struggling to learn English. 
Sign language also can be used in noisy 
workplaces as a visual means of 
communicating rather than relying 
entirely on verbal exchange.

September 14 - October 21

Mondays and Wednesdays

6:00 – 9:00pm

Building: Jeffersonville Annex

Room J102

Cost: $95 
 
Textbook not included

CONTACT 

To register please contact 
Luisa Bascur 

Office of Workforce and Economic 
Development 
812.288.0814 

email: lbascur@ivytech.edu, 

or fax your completed registration 
form to 812.288.0617
Center for Workforce Development

OSHA
OSHA STANDARDS FOR GENERAL 
INDUSTRY

This course will introduce students 
to OSHA policies, procedures, 
and standards, as well as, general 
industry safety and health principles. 
The scope and application of the 
OSHA general industry standards 
will also be addressed. Emphasis 
is placed on those areas that are 
the most hazardous, using OSHA 
standards as a guide.

September 12 - October 31

Saturdays

8:00 a.m. - Noon

Building: Jeffersonville Annex

Room: J102

CONTACT

To register please contact  
Troy Clampitt 

Office of Workforce and Economic 
Development 

812.288.0824 

email: tclampit@ivytech.edu, 

or fax your completed registration 
form to 812.288.0617. 
Center for Workforce Development 
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COMPUTER SKILLS 
DIGITAL PHOTOGRAPHY

August 4 - August 13 

Tuesdays and Thursdays

6:00 – 9:00pm

Jeffersonville Annex

Cost: $129 (does not include required 
book)

Required Book: Digital Photography 
for Dummies

ISBN:  0-7645-0750-8  

Required Equipment: Digital Camera
Center for Workforce Development 

BASIC KEYBOARDING

August 10 - August 19 

Mondays and Wednesdays

6:00 – 9:00pm

Jeffersonville Annex

Cost: $129 

November 3 - November 12 

Tuesdays and Thursdays

6:00 – 9:00pm 

Jeffersonville Annex

Cost: $129 
Center for Workforce Development 

BASIC COMPUTERS FOR Seniors 
(Windows XP) 

September 12 - September 26 

Saturdays

12:00 – 4:00pm

Jeffersonville Annex

Cost: $69  

November 7 - November 21 

Saturdays

12:00 – 4:00pm 

Jeffersonville Annex

Cost: $69 
Center for Workforce Development

QUICKBOOKS I

September 11 - September 18 

Fridays

8:30 – 12:30pm

Jeffersonville Annex

Cost: $99 

Center for Workforce Development 

QUICKBOOKS II

September 25 - October 2 

Fridays

8:30 – 12:30pm

Jeffersonville Annex

Cost: $99 

Center for Workforce Development 
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WORD 2007 

August 24 - September 2 

Mondays and Wednesdays

5:30 – 7:30pm

Jeffersonville Annex

Cost:  $99

December 7 - December 16

Mondays and Wednesdays

5:30 – 7:30pm

Jeffersonville Annex
Cost:  $99
Center for Workforce Development

EXCEL 2007 LEVEL I 

September 14 - September 23 

Mondays and Wednesdays

5:30 – 7:30 pm

Jeffersonville Annex

Cost: $99

December 8 - December 17 

Tuesdays and Thursdays

5:30 – 7:30 pm

Jeffersonville Annex

Cost: $99
Center for Workforce Development

EXCEL 2007 Level II 

September 28 - October  7

Mondays and Wednesdays

5:30 – 7:30 pm

Jeffersonville Annex

Cost: $99
Center for Workforce Development

POWERPOINT

October 19 - October 28 

Mondays and Wednesdays

5:30 – 7:30 pm

Jeffersonville Annex

Cost: $99

Center for Workforce Development

To register for any of the 

computer skills courses, 

contact rebecca christensen at 

812.288.0810 Or by email at 

rchristensen1@ivytech.Edu.

You may also fax your completed 

registration form to 812.288.0617 

,
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BUSINESS 
TECHNIQUES FOR A SUCCESSFUL JOB 
SEARCH

An introductory survey of sources of 
personal income, saving and consumer 
spending patterns, techniques for 
planning and budgeting consumption 
expenditures and saving, the use of 
saving allocations to achieve personal 
goals, and real property, insurance, 
financial investment, retirement, estate 
and tax planning.

October 8

Thursday

1:00 - 5:00pm

Place: 4100 Building

Room: A11

Instructor: Justin Suer

Cost $49
Center for Workforce Development 

INVESTMENTS FOR BEGINNERS

This course will take the student from 
th beginning steps of saving and 
investments, through defining what an 
investment is and the various types of 
basic investments.  The students will 
learn the difference between saving and 
investing and what vehicles might be 
appropriate for their situation.

November 17 - 19 

Tuesday and Thursday

5:30 – 8:00pm

Building: Jeffersonville Annex	

Room: J102

Instructor: Rich Sowa

Cost: $49 
Center for Workforce Development 

INTRODUCE DISCIPLINE TO YOUR 
BUDGET

An introductory survey of the most 
important steps in the job search 
process.  It includes, self-assessment, 
resume writing skills, interviewing 
skills, networking, and placement.

November 12 

Thursday

5:30 – 8:30pm

Place: 4100 Building

Room: A11

Instructor: Justin Suer

Cost: $49 
Center for Workforce Development
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EMERGENETICS ®
Emergenetics® is an innovative way of 
looking at your behavior and thought.  
Our personalities emerge from our 
genetics and are further shaped by our 
ongoing life experiences. Emergenetics 
is a unique and flexible approach to 
personality profiling that is based on 
the latest brain research. It’s easy to 
find out more about yourself by taking 
our straightforward, online  
Emergenetics questionnaire.*

From your answers, we use our 
innovative and proprietary system to 
mathematically convert your strengths 
into percentiles and generate a colorful 
Emergenetics Profile using four 
Thinking Attributes (Analytical, 
Structural, Social, and Conceptual) and 
three Behavioral Attributes 
(Expressiveness, Assertiveness, and 
Flexibility). Like snowflakes, each 
Profile is unique; a visual 
representation of who you are, how you 
think and your natural strengths. And 
with Emergenetics, you never have to 
choose one attribute over another. Our 
profile shows you the big picture, and 
can tell you a great deal about yourself 
and those around you.

*The online questionnaire must be 
completed by each participant prior to 
the class.

September 14 

Wednesday

5:30 – 9:30PM

Place: 4100 Building

Room A11

Instructor:  Marilyn Faulkenburg

Cost:   $149.00

November 18 

Wednesday

5:30 – 9:30PM

Place: 4100 Building

Room A11

Instructor:  Marilyn Faulkenburg

Cost:   $149.00
Center for Workforce Development 
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We offer more than 300 fully 
interactive courses that you can take 
entirely over the Internet.  All of our 
courses include expert instructors, 
many of whom are recognized authors. 
Our online courses are affordable, fun, 
fast, convenient, and geared just for 
you. 
A Few of Our Popular Offerings 

• A to Z Grant Writing

• Accounting Fundamentals

• Administrative Assistant Fund.

• Beginning Writer’s Workshop

• Business and Marketing Writing

• Certificate in Gerontology

• Solving Classroom Discipline

   Problems

NON CREDIT ONLINE COURSES

• Creating Web Pages

• Discover Digital Photography

• Evidence Law

• GED Preparation

• Grammar Refresher

• Intro to Microsoft Excel 2003

• Learn to Buy and Sell on eBay

• Medical Terminology 

• Project Management 

• Ready, Set, Read!

• Real Estate Investing

• Speed Spanish

• Wow, What a Great Event!
For information and registration please 
go to: http://ed2go.com/sellersburg
Center for Workforce Development
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4 WAYS TO REGISTER 

PHONE OR 				FA    X 
	R ebecca Christensen 		R ebecca Christensen 
	 812.288.0810 		 812.288.0617 
MAIL 					    eMAIL 
	 Ivy Tech Community College So IN 		  rchristensen1@ivytech.edu 
	 8204 Hwy 311 
	S ellersburg, IN  47172 

PLEASE PRINT OR TYPE 

	NAME : ________________________________________________________________________

	 COMPANY: _____________________________________________________________________

	P .O. BOX ______________________ SOCIAL SECURITY # ______________________________

	EMA IL ADDRESS: _______________________________________________________________

	ADDRESS : _ ____________________________________________________________________

	 CITY: _ ______________________________ STATE: ___________ 	 ZIP:_ ____________________

	HOME  PHONE: __________________ WORK PHONE: ________________________________

	PAYMEN T VIA: 	 q Check # ________________________________________
	 (Make checks payable to Ivy Tech Community College  

	 q CREDIT CARD 	 q MASTERCARD 	 q VISA 	 q DISCOVER 

	 Card #______________________________________ 	E xpiration Date:___________________________ 

COURSE NAME DATES

To the best of my knowledge, the above information is complete and accurate. In case I am injured, I authorize the officials of 
this College to take the necessary actions to save my life. Additionally, I agree to comply with the practices of Ivy Tech Com-
munity College. I understand that if I knowingly provide false information, my enrollment may be revoked. 

Required tutition must be paid in order to be officially enrolled in class. Classes are filled on a first-come, first-serve basis, 
therefore the schedule may vary. 

Signature: _ _______________________________________________________________________________
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