
Carter Library www.ivytech.edu/library/evansville 1 

 

Sharing Lists with NoodleBib: Faculty Instructions 

NoodleBib is an interactive tool to help students site their sources in MLA or APA format.  As a 

faculty member you can create an account that will allow you to view and share your student’s 

work.  Comments to the student can be made within the list or emails can be sent directly to the 

student regarding specific citations. 

HOW DO I ACCESS NOODLEBIB? 

Go to the Virtual Library at http://www.ivytech.edu/library/evansville/ and click Cite Sources 

with NoodleBib in the Library Tutorials and Handouts Section.   

 
GETTING STARTED:  LOGGING INTO NOODLEBIB 

After selecting Cite Sources with NoodleBib, the Register or Sign In page will appear.  If 

you have already registered, you can simply enter your personal ID and password to continue.  

However, if this is your first time using NoodleBib, you will need to create a Personal ID so that 

NoodleBib can identify and store your work.     

1. Click the Create a Personal ID button.  

2. Click the ñI am a teacher or librarianò option.  

3. Create a personal ID and password.  

4. Click the Register button to be automatically logged in. 

 
HOW DO I SET UP A SHARED LIST? 

After logging in, you will need to set up a Class List.  The student will also need to set up their 

list to be viewed by others.  The student’s instructions are at the end of this page and on their 

handout. 
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1. Click My Lists in the navigation bar to view your personal folder. 

2. Scroll to the bottom of the screen to view the Lists Shared by Me table.   

3. Click the Sharing Setup button. 

4. On the Sharing Setup screen, first enter your name.  This is the name that your 

student’s will see when you write comments to them.   

5. Click the Create a New Class Name button.  

6. Enter a new class name.  The class name must be unique to the NoodleBib community 

but should be simple enough for the students to type easily.  It is recommended that you 

include the year or semester to avoid confusion.  (e.g. Smith 2008 APN 101)  

7. If there are other teachers or librarians that need to review the student’s work, you can 

add their personal IDs to the list under Additional recipients. 

8. Click Add class name.    

9. To add another class name, click the Create a New Class Name above the list of class 

names on the Sharing Setup screen.  

10. When finished click on My Lists to return to your personal folder.  

 

Instructions for Student to Share a List 

Before you can see your student’s work, they must submit it to the class list.  They will need to 

create a personal account and then follow these instructions.    

1. They will need to open the list they wish to share and then click the Share button.  They 

can also check the box next to the list in their My Lists view and click the Share button 

at the bottom of the screen.   

2. They will then enter their name so you will know who sent the list 

3. Then they will need to enter the class name you provided. 

4. Click Share. 

5. When they return to their personal folder, they will find that the list they shared has a 

checkmark in the Shared column.   

 


